
TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC

NOAA Form 56-28A U.S. DEPARTMENT OF COMMERCE 
(8-94) NATIONAL OCEANIC AND ATMOSPHERIC ADMINISTRATION 

NOAA COMMISSIONED OFFICER BILLET DESCRIPTION 

TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC 
FROM: 
ROUTING CODE: 
ADDRESS: 

PHONE NUMBER: 

THRU (Liaison Officer): 

BILLET TITLE: BILLET #: 

RANK REQUESTED: (0-2. 0-3, 0-4, etc.) 

GS/GM EQUIVALENT: 

(This block to be completed by liaison officer) 
IS THIS A NEW BILLET: YES NO 
BILLET PRIORITY: A, B, C, R 

IMMEDIATE SUPERVISOR: TITLE: PHONE NUMBER: 

EDUCATIONAL REQUIREMENTS: 

OTHER QUALIFICATIONS (INCLUDE PARTICULAR SECURITY CLEARANCES, SKILLS, ETC...) 

1. GENERAL DESCRIPTION OF BILLET: 

2. DUTIES AND RESPONSIBILITIES: 
a. Is this a supervisory billet? YES NO 
b. If so, state number and grade of personnel supervised. Number: Grade(s): 

http://www.noaacorps.noaa.gov/bdindex.html


3. CAREER DEVELOPMENT OPPORTUNITIES: 

4. ADDITIONAL COMMENTS: 

SIGNATURE OF SUPERVISOR: DATE: 


	Liaison Officer: OAR NOAA Corps Liaison Officer, R EAW
	From Name: Associate Director, AOML
	Routing Code: R/E/AO
	Address: 4301 Rickenbacker Causeway
Miami, FL 33149
	Telephone Number: 3053614544
	Telephone Extension: 
	Billet Title: Associate Director, AOML
	Billet Number: 3200
	Rank Requested: O-4
	GS_GM Equivalent: GS-14
	New Billet_Yes: 
	Immediate Supervisor: Dr. Kristina Katsaros
	Title: Director, AOML
	Supervisor_Telephone Number: 3053614300
	Supervisor Telephone Extension: 
	Educational Requirements: Same as for entry into NOAA Corps.  
	Other Qualifications: Experience in time management, procurement, personnel relations, and communication skills is required.
	Billet Description: This billet is located at the Atlantic Oceanographic & Meteorological Laboratory (AOML) in Miami, FL.  The lab contains the following three divisions:  Physical Oceanography, Ocean Chemistry, and Hurricane Research.  The Associate Director serves AOML in the capacity of assistant to the Director for shipboard scientific operations and facilities management.  The officer works with the Deputy Director and three Division Directors in matters that involve interdivisional coordination.  The officer performs contract management and supervisory functions for AOML.
	Supervisory Billet_Yes: x
	Supervisory Billet_No: 
	If Supervisory Billet_Number: 4-6
	If Supervisory Billet_Grade: WG-03 through 10, Contractors
	Duties and Responsibilities: 35% Ship time Scheduling & Operations
The officer is involved in the cruise planning process from inception to the final distribution of data and cruise reports.  In setting long-term goals, the officer works with the OAR program office.  In coordinating daily logistics, the officer works with the Marine Operations Center, UNOLS representatives, and shipboard personnel.  The billet requires frequent contact with the OMAO, UNOLS representatives, and the Department of State in matters regarding scientific research clearances in foreign waters.  The officer works closely with research scientists in the development of cruise instructions and the distribution of cruise reports.  The officer also assists in logistics for NOAA vessels coming into the Port of Miami.
35% Facilities Management & Supervision
The officer performs functions of the Facility Manager for AOML, and supervises 4-6 employees on the maintenance staff.  These responsibilities include annual maintenance contract monitoring, capital improvement program planning, hurricane and emergency preparations, and daily task scheduling.
	Career Development Opportunities: This billet is managerial and supervisory in nature.  The responsibility for meeting administrative commitments often entails the assignment of tasks to others ensuring that the tasks are completed on schedule.  Practical experience will be obtained working with joint institute agreements and contract management.  The officer is given the opportunity to interface between OMAO and OAR at all levels and obtain a better awareness of NOAA's overall mission and structure.
	Additional Comments: 30%  Additional Management Responsibilities - NOAA Corps Liaison, Special Projects, etc.
         Science/Technical Support - Project Participation, Independent Research, Diving, etc.
         Part-time Graduate Studies or other Career Development Activities.

The officer is expected to assume additional duties as determined by the Director or Deputy Director of AOML.  The specific distribution of these duties will depend on the motivation and desires of the individual officer while considering the needs of the laboratory.
	Supervisor Signature Date: 6/20/2001
	New Billet_No: x
	Billet Priority_A: x
	Billet Priority_B: 
	Billet Priority_C: 
	Billet Priority_R: 
	Return to Billet Description List: 


